Republic of the Philippines
CIVIL SERVICE COMMISSION

Serbisyo Sibil: Isang Daang Taong Paglilingkod

MC No. 09, s. 2001

MEMORANDUM CIRCULAR

TO : ALL HEADS OF DEPARTMENTS, BUREAUS, OFFICES AND
AGENCIES OF THE NATIONAL AND LOCAL
GOVERNMENTS, STATE COLLEGES AND UNIVERSITIES,
INCLUDING GOVERNMENT-OWNED AND CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS

SUBJECT Search for Outstanding Public Officials and Employees and Amendment

of Policy on Pagasa Awards

Pursuant to the Administrative Code of 1987 (Executive Order No. 292), Executive Order
No. 508, 5. 1992, as amended by Executive Order No. 77, dated March 31, 1993 and Republic
Act No. 6713, the Civil Service Commission hereby announces the Search for Outstanding Public
Officials and Employees to be conferred the Lingkod Bayan, Dangal ng Bayan, Pagasa and
Katangi-tanging Bihasang Manggagawa Awards for year 2001.

In line with the Commission’s thrusts of promoting and strengthening the merit and
rewards system, CSC Resolution No. 010437 dated February 15, 2001 amends the provisions on
the Pagasa Award under Item I (2) of CSC Memorandum Circular No. 5, s. 1995, to allow both
individuals and groups or teams in government to qualify for the award.

The categories for the Outstanding Public Officials and Employees Awards are the
following:

A. Award for Outstanding Work Performance pursuant to Executive Orders
No. 292 and 508, as amended by Executive Order No. 77

" The Presidential or Lingkod Bayan Award is conferred on an
individual for consistent dedicated performance exemplifying the best in
any profession or occupation resulting in the successful implementation
of an idea or performance which is of significant effect to the public or
principally affects national interest, security and patrimony.

. The Civil Service Commission or Pagasa Award is conferred on an
individual or group of individuals for consistent dedicated performance
exemplifying the best in any profession or occupation; or for
contribution/s resulting from an idea or performance whose effects are in
direct benefit to more than one department or to the government though
not of such extraordinary or exceptional degree as to warrant the
Lingkod Bayan Award.
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B. Award for Exemplary Ethical Behavior pursuant to Republic Act No. 6713

. The Outstanding Public Service Award or the Dangal ng Bayan
Award is conferred on a government official or employee for his/her
consistent observance of one or more of the eight (8) norms of conduct
as provided for under Republic Act No. 6713.

C. Award for Exceptional Skills, Work Values and Attitudes

* The Outstanding Skilled Workers in Government Award or
Katangi-tanging Bihasang Manggagawa Award is conferred on skilled
workers in government who have demonstrated exceptional skills and
performance and whose achievements have greatly contributed to the
overall operations of the bureaucracy.

For this purpose, the Commission hereby reiterates its directive under CSC Memorandum
Circular No. 02, s. 2000, enjoining all heads of departments, agencies and instrumentalities of the
government to implement the following:

L. conduct of an annual search for outstanding individuals or groups in their
respective departments and agencies;

2. submission to the Commission of at least two (2) nominations for each award
category for the Outstanding Public Officials and Employees Awards every year;
and

3. convening of the Agency/Department Suggestions and Incentive Awards

Committee (SIAC) created pursuant to Section 11, Rule X of the Omnibus Civil
Service Rules and Regulations Implementing Book V of EO 292; or creation of
PRAISE Committee pursuant to CSC Memorandum Circular No. 01, 5. 2001,

All nominations shall be submitted to any of the Civil Service Regional, Provincial or
Field Offices on or before May 15 of any given year. Nominations submitted after said date shall
be included in the succeeding year’s Awards evaluation.

The flyers containing the implementing guidelines and nomination forms which may be

reproduced are attached for information and guidance.
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ANNUAL SEARGH FOR

® LINGKOD BAYAN AWARD

® DANGAL NG BAYAN AWARD

® PAGASA AWARD

® KATANGI-TANGING BIHASANG MANGGAGAWA
AWARD




Anhhgrdpmd the civil sarvice merit
and rewards system is the conferment
of honor awards which recognizes the out-
standing coniributions and achievements of
government employees. Four awards are at
stoke: the Presidential or Lingkod Bayan
#ward, the Dangal ng Bayon, Pogasa ond
Katangi-tanging Bihasang Manggogawa
Awards.

'LINGKOD BAYAN

The Presidential or Lingkod Bayan Aword
is conferred on an individuol for consist-
ant dedicoted performance exemplifying
wa best in any profession or occupation
rsulfing in the successful implemaentation
of enidea or performance which is of sig-
niiicant effect to the public or principally
offects the national inferest, security and
patrimony.

QUALIFICATIONS

Momination is open fo all officials and
employees in the coreer and non-coreer
sarvice of the national and local govern-
ments, including those in the siale univer-
sitizc and colleges, ond government-
owned or controlled corporations with origi-
nal charters.

Officials and employees nominated o
fits awoard must:

t. beinthe government service at the time
of nomination fexcept posthumousl.

2. have been rated af least Very Safisfoc-
tary or its equivalent for the last two (2)
conseculive rafing periods prior to his/
her nomination;

3. have not been found guilty of any od-
ministrative or criminal offense imvolving
monal turpifude nor have any pending
case against him/her ot the fime of the
nomination,

CRITERIA FOR EVALUATION
In the evaluation of the accomplish-

menis of nominees, the following crilerio
shall be considered:

d. Economy of operofion
e. Consistency of performance

REQUIREMENTS FOR NOMINATION

The following documents sholl be sub-
mitted in three (3} coples:

1. Duly accomplished nomination form
Isee page 4);

2. Personol Dala Sheet of the nominee duly
subscribed and sworn to before the
highest ranking Human Resource Man-
agement Officer (HRMO] In the employ-
ing agency:

3. Performance Rafing lot least Very Satis-
factory or Its equivalent) for the last two
conseculive rating periods prior fo nomi-
nation.

4. Lales! Statement of Assets and Liabilities;

5. Record of criminal and/or administra-
tive offense or pending case against the
nominee, If any. If none, state so; and

6. Clippings, citafions, publications, pic-
tures if any, in support of the nomina-
tlon: and

7. 5em. X 5 cm. photo of nominee with
his/her name written af the bottomn side
of the picture.

PROCEDURE FOR NOMINATION

The immediate supervisor, his/her co-
worker or any private person or orgonizo-
tion may nominate a public official/em-
ployee. Nominafions must be submitted in
the prescribed form to the Agency Sugges-
tions and Incenfive Awards Committee
ISIAC) for evaluafion. Depariment/Agency
nominotions must be duly signed by the
Chairman of the SIAC approved/endorsed
by the Head of Office.

The Outstonding Public Servics Award or
the Dangal ng Bayon Award is conderred
on o govermnment offidal or amployea for
his/her consistent observance of one or
more of the following norms of conduct
as provided under RA 6713: Commilment
of Public Interest; Professionalism; Just-

CRITERIA FOR EVALLIATION

In the evaluation of the accomplish-

ments of nominees, the following criteria
shall be considered:

a. Unique ond Exemplory Quality of
Achievement

b. Risk or Temptation Inherent in the Work

€. Obscurlty of the Position

d. Years of Service

e. Level of Salary

f. Any similar circumsiances or considera-
fions in favor of the particular nominee.

Any person may nominate a public of-
ficial or employee using the prescribed form.

Although an employee or official may
be qualified to both Lingkod Bayan and
Dangol ng Bayan Awards, he/she should
be nominated only to one oward at a ime

or given year.

Post honor awardeas can siill be nomi-
nated fo the some or anofher awoard ie. o
Lingkod Bayan awardee con siill be nomi-
nated to the same oward provided that the
soid nomination is based on new accom-
plishments.

Reciplents of honors and rewards given
by private organizations for excellence incer-
lain fields {i.e. the Ten Outstanding Policemen
of the Philippines given by the Philippine
Jaycees, Inc.) will automatically be included
in the list of semi-finalists fo the awards.

PAGASA |

The Chvll Service Commission or Pogasa
Award is conferred on an individual or group
of individuals for consistent dedicoled per-



QUALIRCATIONS

Nomination is open o dll officials and
employees in the career and non-career serv-
ice of the national and local governments, in-
duding those in the state universities and col-
leges, and government-owned or conrolled
corporations with original charters.

Officials and employees nominated fo
this award must:

1. be in the government senvice at the time
of nomination lexcept posthumaous).

2. have been rated ot least Very Satisfaciory
or its equivalent for the las! wo [2) con-
secufive rafing periods prior to his/her
ramination:

3. have not been found guilty of any admin-
istrative or ariminal offense involving mordl
lurpitude nor have any pending case at
the time of the nomination;

4. be a recognized team/group in the
agency lfor group nominee).

CRITERIA. FOR EVALUATION

in the evaluation of the
of nominees, the following criteria shall be
considered;

Performance

impact of ochievernent

Reliobility and effectiveness

Economy of operation

Demonsirated leamwork, cooperation
and camaraderie: cohesiveness (for
group nofmines)

REQUIREMENTS FOR MOMINATION

The following documents shall be sub-
rnﬂiedmheaﬂlcqm

pancoco

1. Duly occomplished nomination form
|see page 4);
2. Personal Data Sheet of the nominee/

3 Pwi:rmnukuﬁ';g{dlmsl Veery Satis-
foctory or Its equivalent] for the last two
conseculive rafing periods prior fo nomi-
nation

4. Certification thal the occomplishment of
the nominee or team/group wds ap-
proved and implemented by the agency
duly signed by the head of agency; (for
group nominee)

5. Cerffication of the highest HRMO/Legal OF
ficer in the Agency that the nominee/s
has/have nal been found guilty of any
criminal offense involving moral furpiude
ond/or adminisiralive offense or has/have
no pending case ogainst him/them ot the
time of nomination: and

6. Som.X5om. pholoofnomines/swihname
writien o the botiom side of the picture.

PROCEDURE FOR NOMINATION

The immediate supervisor, his/her co-
worker o any privale person or organization
may nominate a public official/employee.
Nominations must be submitied in the pre-
scribed form fo the Agency Suggestions ond
afion nominations must

. Department/
be duly signed by the Chairman of the SIAC
opproved/endorsed by the Head of Office,

‘ KATANGI-TANGING
‘ BIHASANG
| MANGGAGAWA

The Outstanding Skilled Workers or

Nominallon is open to o skilled work-
ers holding permanent appaintments in the
national and local government, including
thosein the stale universities ond and

gavernment-owned and conirclled corporo-
fions with original charer.

Skilled workers nominated o this aword
must:

I a blue-collar worker:
3. have a Very Safisfactory rafing for the last
wo rafing periods.

CRITERIA FOR EVALUATION

In the evaluation of the accomplish-
ments of nominees, the following criteria
shall be considered:

3

a. Impact of Achievements on the Organi-
. zation

b. nmﬂtvufma :

interpersonal Relationship
d. Supervisor and Co-Worker's Assess-
ment of the nominee as a worker
e. Communily Assessment of the nominee
as member of the community

REQUIREMENTS FOR NOMINATION

The following documents shall be sub-
mitted in three 3] coples:

1. Duly accomplished nomination form:

2. Personal Data Sheet of the nominee duly
subscribed and swomn fo befere the
highest ranking Human Resource Man-
agement Officer (HRMO) in the employ-

ing agency;

3. Performance Rating la least Veery Satis-
factory or ils equivalent] for the last two
consecutive rafing periods prior 1o nomi-
nation.

4. Documentalion of nominee's excap-
tional work performance and achieve-
ment;

5. Certification of the highest HRMO/Legal
Officer in the: Agency that the nominee/
s has/have not been found guilty of any
criminal offense involving moral turpi-
tude and/or administrative offense or
has/have no pending cose ogainst him/
them at the fime of nomination; and

6. 5 cm. X 5 cm. photo of nominee with
his/her name written at the bottom side
of the picture.

PROCEDURE FOR NOMINATION

The immediate supenvisor, his/her co-
worker or any private person or organiza-
fion may nominate an omployee, Nemina-
fions must be submitied in the prescribed
form 1o the Agency Suggestions ond Incen-
tive Awards Commitiee (SIAC] for evaluation.
Department/Agency nominations must be
dwmmmoumdﬂnmmp-
proved/endorsed by the Head of Office.

SUBMISSION OF NOMINATIONS

Nominations to all four awards must
be submitied to any of the Civil Service Re-
gional, Provincial or Field Offices
hwmwhﬁaﬂwﬁﬂwdﬂn
year. Those received after May 15 will au-
fomaticatly ba included for evaluation in the
succeeding yeor’s awards, O



Republic of the Philippines
Civil Service Commission
Quezon City

SEARCH FOR OUTSTANDING PUBLIC OFFICIALS AND EMPLOYEES

[ NOMINATION FORM |

Type of Award:

1. Printed Name of Nominee/Team Momines:

1.1.  For Team Awards
Mames of Team Members and Respective Positions fuse exira sheet if necessary)

12.  For Individual Awards

DateofBirth. ____ Ploce of Birth: Age: Gender:
Posifian: Years in Government Service:
Residence: Tel. Mo

1.3, Agency/Address linclude landmarks of location)
14, Tel No:

2. For nominees fo Pagasa and Lingkod Bayan Awards
2. Summary of Outstanding Achievement/s (exira sheeis may be used)

2.2, Significant effect of accomplishments leither government wide or depariment wide). You may use exira sheels.

3. For nominees fo Dangal ng Bayan Award, answer the following questions in separate sheets. Answers must be brief, factual,
and typewritien double-spoced.

3]. Describe the behavioral performance, conduct or achievement of the nominee in the observance of the norms of
conduct which has been consistently outstanding of exemplory [Please refer to MC No. 56, s. 1989).

3.2. Justify why the achievement is exiraordinary and easlly distinguishable for its uniqueness and originaity.

1.3, Cite the risk facior inherent in the work (This refers to the dangerous element or temptation present in the work).

4.  For nominees lo Ketangi-tanging Bihasang Manggogawa Award, please use separale sheels.

4). Nominee's contribution/achievement that have made an impact fo the lotal operation of his depariment/agency.
4.2. Nominee's technical compelence in ferms of speed in doing the job, proper procedure, economy in materials, quality of

work which is distinctively exceptional.
43, Che the risks inherent in the work (This refers to the dangerous element/factor or templation substontially present in the
workl.

Nominator's Name: Signature:

Office /Address: ___ Tel. No.lsl:

Suggestion and Incentive Awards Committee (SIAC) Chairman: Signafure:

Head of Agency; Signature:
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