Republic of the Philippines

CIVIL SERVICE COMMISSION

SUBJECT

Pursuant t
1994, Section

MC NO. _ 38 s, 1994
MEMORANDUM CIRCULAR

ALL HEADS OF DEPARTMENTS, BUREAUS, OFFICES AND
AGENCIES OF THE NATIONAL AND LOCAL GOVERNMENTS,
INCLUDING GOVERNMENT OWNED AND/OR CONTROLLED
CORPORATIONS AND STATE UNIVERSITIES AND COLLEGES

gmendment No. 1 of Section 3. Rule XVI  (Leave
of Absence) of the Omnibus Rules Implementing Book
V of E.O. 292 and Other Pertinent Civil Service
Laws (Employees rendering services on part-time

/

o CSC Resolution No. 94=7044  dated December 28,
Z. Rule XVI (Leave of Absence) of the Omnibus

Rules Implementing Book ¥ of E.O 292 is hereby amended to

read as follows

"Employees
entitled

rendering services on part-time basis are
to vacation and sick leave banafits

proportionate to the number of work hours rendered. A

part time

employee who renders four (4) hours of work

five (5) days a week or a total of 20 hours a week is
antitled to 7.5 days wvacation leave and 7.5 days sick
leave annually with full pay. Howevar, the leaave

benafits

herein provided maybe availed of only after

the employee has rendered at least six (&) months

gervice i

n the aggregate without a single absence of
one week and/or several absences from one to

three days, the total of which should not exceed 15

davys.

This Memor

Sect’t:jlp
12/29/94

andum Circular s=hall take effect immediately.
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PAaTRICIA A. STO. TOMAS
Chairman



