Republic of the Phalippines

CIVIL SERVICE COMMISSION

MEMORAMNDUM CIRCUL AR NMNO.

SUBJECT H

Pursuant to Resolution
10=19-93, the Commission hereby
guidelines on attendance and
Government Units:
1. The Governoars, Mayors,

Vice-Mayars

MNo.

should strictly

45 s. 1993

ALL HEADS OF LOCAL GOVERNMENT UNITS
SANGGUNIANG SECRETARIES AND DEPARTMENT

HEADS

Attendance and Office Hours

promulgates the following
office hours in Local

Vice-Governors and
implement the ciwvil

saervice rules on office hours and attendance;

2. Sangguniang Secretaries and Department Heads in

Local Government Units are
observe and comply with
ROUES .

daily attendance

enjoined to

their prescribed
They are likewise required to record their
in appropriate manner allowed by

strictly
office

Civil Service Rules and Regulationsj

3. Non-compliance
defiance of Civil Service
particularly Rule XWII
Implementing Book of

Code and is
disciplinary

v the

action.

Flease be guided accordingly.

PAT,

October 19, 1993

Smdr3s

with the said rules
Fules and Regulations,
of

amounts to

the Omnibus Rules
1787 Administrative

subiect to appropriate administrative
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