Republic of the Philippines

CIVIL SERVICE COMMISSION

MEMORANDUM CIRCULAR NO. 16 SERIES OF 1991

TO : ALL HEADS OF DEPARTMENTS, BUREAUS AND
AGENCIES 1IN THE NATIONAL OR LOCAL
GOVERNMENT IMCLUDING GOVERNMENT OWNED OR
CONTROLLED CORPORATION WITH ORIGINAL
CHARTERS

SUBJECT t: CSC Policy on Leave of Absence Without
Pay on _a Day Immediately Preceding or

The Civil Service Commission 1in the past had adopted
the policy that when an employee 1is on leave of absence
without pay on a2 day immediately preceding or succeeding
Saturday, Sunday or Holiday, he shall likewise be without
pay on the said days;

Pursuant to cCsC Resolution Mo. 91-540 dated
. the Commission amended the

aforementioned policy considering that employees paid on
monthly basis are not required to work on those days;

The Commission pursuant to the said Resolution and
being the central personnel agency of the government, hereby
adopts and promulgates the policy that when an employee,
regardless of whether he has leave credits or not, is absent
on a day immediately preceding or succeeding Saturday,
Sunday or Holiday, he shall NOT be considered absent on the
said days.

Heads of Departments or Agencies are hereby directed to
oversee the strict implementation of this Circular.

This Circular shall take effect immediately.
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