Republic of the Philippines

CIVIL SERVICE COMMISSION

MC Mo, 40 | =, 1991

MEMORANDUM CIRCULAR

T O : ALL HEADS OF DEPARTMENTS AND ABENCIES OF THE
NATIOMAL AND LOCAL SOVERNMENTS, INCLUDING
GOVERNMENT-OWNED AND CONTROLLED CORPORATIONS
WITH ORIGINAL CHARTERS, STATE UNIVERSITIES
AND COLLEBES, JUDICIARY AND LEGISLATURE.

SUBJECT: Implementation of Step Incresents Based on
Merit Pursuant £g9 Joint CSC-DBM Circular
No. 1. 1990

The Joint CSC-DBM Circular No. 1, s. 1990
authorizes the grant of step increments based on merit
to officials and employees whoa have achieved
Outstanding and Very Satisfactory performance for two
consecutive rating periods starting January 1, 19%0.

Under Section 1, Rule III of the Joint Circular,
particularly on Merit Schedule, the grant of step
increments to deserving officials and employees on the
basis of merit shall be in accordance with the
following:

1. WVery Batisfactory performance for two (2)
consecutive rating periods based on agency
approved petformance appraisal system shall be
given a one (1) step increment based on merit
which shall take effect the day following the
end of the second rating period.

2. Dutstanding performance for two (2)
consecutive rating periods based on appraved
agency performance appraisal system, shall

be given a two (2) step increments based on
merit and will take effect the day following
the end of the second rating periods.

Z. The total number of recipients of step
increments based on merit in any one (1)
calendar vear shall not be more than ten per
cent (10%) of the total number of personnel
actually employed in the department or agency,
provided that the total number of recipients
of two step increments shall not excesed three
per cent (3¥) thereof.



Should there be more than 104 who would
qualify for the grant, the head of the
Department or Agency shall develop a forced
ranking system to determine the ten percent
requirement of the Joint Memorandum Circular.

In the initial implementation of step increments
based on merit, performance for 1990 under an approved
Agency Performance Appraisal System (PES) shall be made
the basis of the grant.

In wview thereof, all agencies with approved PES
are enjoined to implement the grant of step increment
based on merit in accordance with the Joint CSC-DBM
Circular No. 1, s. 1990.

Head of agencies are required to monitor strict
conpliance of the Joint Circular.
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